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Job Description – Wardrobe Maintenance Assistant

Reports to:  Wardrobe Mistress 
Salary: £6.50 per hour 
Summary of Role

To provide, under supervision, technical services for productions, to timescales as advised by Wardrobe Mistress and to prepare costumes for the day’s performances.   The place of work will generally be the Theatre Royal (including the Drum Theatre) or TR2. Off-site work is occasionally required. Wardrobe knowledge together with the ability to work both alone and closely in a team environment are pre-requisites of this role.

Principal Responsibilities
1. Productions: The sorting, cleaning, ironing and steaming of costumes prior to the performance

2. Minor repairs to costumes as requested by the Wardrobe Master/ Mistress

3. Premises and equipment: The maintenance and tidiness of all technical wardrobe areas and the safe operation of equipment

4. Communication: Use of written, verbal and visual communication systems with the Wardrobe Master/Mistress

Principal Tasks
1.  To sort, wash, iron, press and hang costumes ready for the performance. 

2.  To carry out minor repairs as requested by the Wardrobe Master/Mistress. 

3. To create and adjust an accurate instructions sheet for both in house and touring productions. 

4. To ensure that equipment and premises are used and maintained in a safe and reasonable manner. 

5. To fill in accurate record of hours worked timesheets, to be                                                                        punctual to times specified on call sheets, and to report absences, as far as is reasonable, in advance to a Head of Department to enable cover to be arranged

6. To be aware of an individual’s responsibility under the Health and Safety at Work Act and the Theatre Royal’s Health and Safety Policy and to be aware of risk assessments and safe systems of work for departmental equipment and accident reporting

7. Any other duties commensurate with the role
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